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Syllabus

Day One

I. Introduction 

Computers 101 chapter (pages 102-103)

II. Electronic Communication

E-mail communication

E-mail article (pages 86-87)

ISBA Ethics Opinion 96-10 (pages 163-69)

Secrets to the enemy article (pages 100-01)

Virtual law offices and courts

Cell phones article (pages 90-91)

Office on the web article (pages 98-99)

Manual for Complex Litigation (MCL) § 21.452 (pages 10-13)

MCL § 22.224 (pages 24-25)

Day Two
III. Document Creation

Word processing

Word processing chapters (pages 105-115)

E-filing

Electronic briefs article (pages 92-93)

Rules and guideline publications re e-filing (147-162)

IV. Information Management

Research

Future of research article (pages 69-71)

Electronic discovery

How to produce data article (pages 88-89)

Bristol-Myers (pages 116-124)

Playboy (pages 125-30)

Rowe Entertainment (pages 131-44)

Sattar (pages 145-46)

MCL § 21.442 (page 3)

MCL § 21.444 (pages 5-6)

MCL § 21.446 (pages 7-9)

Knowledge management

Using databases article (pages 78-79)


Document management article (pages 64-65)

Litigation support articles (pages 72-77)

Day Three
V. Presentation of Information

Presentation technology

PowerPoint article (pages 94-95)

Trial presentation technology article (pages 80-81)

MCL § 22.333 (pages 22-23)

MCL §§ 34 et seq. (pages 29-43)

VI. Firm Systems and Management

Technology principles article (pages 66-68)

Cost-conscious era article (pages 96-97)

Linux article (pages 84-85)

Task-based billing article (pages 82-83)

Day Four
VII. The Future

Survey of recent developments article (pages 44-63)
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